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          Thank you, 
 

 
  A

s your surety, w
e are as interested as you in accurate progress reports on your construction w

ork.  The second page of this form
 is

designed to help present such a report. 
 W

e ask that you take a m
om

ent to read these instructions before com
pleting the w

ork on hand schedule. 
 1.

A
ll projects should be listed: B

onded and unbonded, including cost plus. 
2.

C
ontract Price should include A

PPR
O

V
ED

 change orders only.  C
laim

s and disputed item
s should  not  be  included. 

3.
C

osts should be entered on a basis consistent w
ith the financial statem

ent (P &
 L) allocation EX

C
LU

D
IN

G
 general and

adm
inistrative overhead. 

4.
B

illed to D
ate and C

ost to C
om

plete should be as of a concurrent date.  It should be consistent  w
ith  the  treatm

ent  in  the
financial  statem

ent. 
5.

Estim
ated C

ost to C
om

plete. This figure should be an accurate estim
ate of the cost rem

aining at the tim
e this report is com

pleted.
It w

ould reflect any developm
ents w

hich occurred after the bid date w
hich w

ould effect the final cost.  You should N
O

T just
subtract the cost to date from

 the original estim
ated cost. 
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Job D
escription 
  

 
O

w
ner 

C
ontract Price 

Plus 
C

hange O
rders 

O
riginal Estim

ated 
C

ost Plus C
ost 

of  C
hange O

rders 
Total B

illed 
to D

ate incl. 
R

etainage 
Total C

osts (D
irect) 

to D
ate 

Total R
evised   * 

Estim
ated 

C
ost to C

om
plete 

Estim
ated 

C
om

pletion 
D

ate 
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 C
ontracts C

om
pleted Since L

ast C
losing Statem

ent or L
ast R

eport

Job D
escription

O
w

ner
Final

C
ontract Price

Total C
ost

G
ross Profit/Loss

*M
U

ST B
E A

 N
EW

 ESTIM
ATE O

F R
EM

A
IN

IN
G

C
O

STS IN
D

LU
D

IN
G

 U
N

R
EC

O
V

ER
A

B
LE C

O
STS

Total U
ncom

pleted   
         

$
Total U

ncom
pleted    

    W
ork by Subcontractor  

$

B
onded

$

TO
TA

L
S

$
$

$
U

nbonded
$

Signed________________________________________ Title_________________________________________


